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Information under RTIT Act 2005 Section 4(1)(b) as on 31-03-2020
Sub Registrar’s Office,Mundargi
Annexuré

Formation of Sub Registrar’s OfficeMundargi. under RTI Act 2005 Section 4(1)(b)(i)
1) Sub-Registrar

2) Second Division Assistant

3) Peon

Duties performed at Sub Registrar’s Office,Mundargi under RTI Act 2005 Section
4(1)(b)(ii)

1) Register the documents presented for registration as per Registration act 1908.

2) To index the registered documents,

3) To provide certified copies of documents and encumberance certificates

4) To refer the undervalued documents to district registrar for adjudication of proper market
valuation.

3) To register marriages under Hindu marriage act 1955 and Special marriage act 1954,

Nature of duties performed by officer and staff at sub-registrar’s office hungund.

Office Officer/staff Work performed

[u—

. To register the documents
2. To provide certified copies of documents and
encumberance certificates.

Sub Registrar’s b Rei 3. To impound the under valued documents
Office,Mundargi Sub Registrar 4. To refer the undervalued documents to district registrar
for adjudication of proper market vaiuation,

5. To register marriages under Hindu marriage act 1955
and Special marriage act 1954.

1. To carry out office corresspondance with regard to
registration,stamps,establishment,budget,audit and other
matters.

Dsliigﬁi 2. To prepare contigency bills, pay bills, budget, monthly
. and annual periodicals.
Assistant

3. Prepare certified copies of registered documents and
encumberance certificates.

4. To carryout other official duty assigned by the sub-
registrar.

To maintain cleanliness in the office premises.

. To maintain the cleanliness and proper preservation of
Peon record room and records.

To carry the remittance cash to the bank and remit.

4. To carry out the duties assigned to him by his superiors.

B —

had




Information under RTI Act 2005 Section 4{1)(b) as on 31-03-2020
Sub Registrar’s Office,Mundargi

Annexuré

Formation of Sub Registrar’s OfficeMundargi. under RTI Act 2005 Section 4(1)(b)(i}

1) Sub-Registrar

2) Second Division Assistant

3) Peon

Duties _performed at Sub Registrar’s Office Mundargi_under RTI Act 2005 _Section

4(1)(b)(ii)

1) Register the documents presented for registration as per Registration act 1908.

2) To index the registered documents.

3) To provide certified copies of documents and encumberance certificates

4y To refer the undervalued documents to district registrar for adjudication of proper market

valuation.

5) To regisier marriages under Hindu marriage act 1955 and Special marriage act 1954,

Nature of duties performed by officer and staff at sub-registrar’s office hungund.

Office Officer/staff Waork performed ]
1. To register the documents
2. To provide certified copies of documents and
encumberance certificates.
Sub Registrar’s Sub Registrar 3. To impound the under valued documents_ -
Office,Mundargi g 4. To refer the undervalued documents to district registrar

. To register marriages under Hindu marriage act 1935

for adjudication of proper market valuation.

and Special marriage act 1954.

Second
Division
Assistant

. To carry out office corresspondance with regard to

registration,stamps,establishment,budget,audit and other
matters.

To prepare contigency bills, pay bills, budget, monthly
and annual periodicals.

Prepare certified copies of registered documents and
encumberance certificates.

To carryout other official duty assigned by the sub-
registrar.

Peon

_ To maintain the cleanliness and proper preservation of

To maintain cleanliness in the office premises.

record room and records.
To carry the remittance cash to the bank and remit.

. To carry out the duties assigned to him by his supetiors.




Instructions issued by the department to carryout duties efficiently: under RTI Act 2005
Section 4(1)(b)(iv)

1. Duties to be performed by the personnel.

2. Periodic instructions issued to the personnel for efficient performance by the personnel.

3. To have cordial relation with other departments and polite and considerate behavior
with the public.

Informations displayed for the convenience of public.

. List of duties and responsibilities displayed for public convenience.

. Sufficient seating arrangement made for the public visiting the office..

. Drinking water arrangement has been made.

. Counter has been earmarked to attend to public querries.

Information regarding stamp and registration fee regarding different nature of documents

S.h-hwl\).—

is displayed..
6. Notification issued by government RD:344 MUNOMU 2008 and the annexures detailing
the enclosures to be furnished by the parties are displayed for public convenience.

Matters that are decided at the level of Sub-registrar’s office.

1. Calculating the market value of the property.
2. Classification of the documents.
3. Registration of documents.®

4, Registration of wills.”

5. Registration of marriages.”

Time and period allotted for performing different works :

1. Computerised registered documents to furnished to the parties within thirty minutes.
2. Certified copies of registered documents:
Registered document certified copies in three days. .

Marriage registered certified copies -3 days,
3. Encumberance certificates.
a. From 1/4/2004 to till date — 3 working days

b. Earlier to 1/4/2004 ;
* First 13 years-10 working days.
* More than 13 years.( for every 10 years) 10+1 working days.

Records held in the office.._under RTI Act 2005 Section 4(1)(b)(vi)

1. Records pertaining to registered immovable properties.
2. Records of Wills , Adoption deeds,and Trusts.
3. Records of marriage registrations.




RTI Act 2005 Section 4(1)(b)(vii):

1. To determine the guidance value of immoveable properties under Karnataka stamp act
1957°s section 45B Central valuation committees is constituted under whom sub-
committes are constituted at taluka level.”.

2. Configeration of valuation sub-committes at taluka level at Hungund.

Tahashildar,Mundargi. President
Sub-Registrar, Mundargi. Secretary
Asst.Executive Engineer, Mundargi. Member
Asst. Director ,Land records, Mundargi. Member
Chief Officer,CMC, Mundargi. Member

RTI Act 2005 Section 4(1)(b)(viii):

Various Acts and rules relavent to the office.

1. Registration act 1908

2. Karnataka Stamp act 1957

3 Karnataka Registartion rules 1965

4. Karnataka Stamp rules 1958
5. Karnataka registration manual

6 Karnataka civil services CCA rules 1957
7 Karnataka civil services rules.

8 Karnataka Financial code..

Contact source to obtain information: RTI Act 2005 Section 4(1)(b)(ix):
Office land line: 08371-262928

RTI Act 2005 Section 4(1){b)(x):
Pay and emoluments of staff of Ssub-Registrar’s Office,Hungund.

| sino | Designation Pay scale Salary j
1 Sub-\Registrar 27650-52650 46400
2 Second Division 23500-47650 27000
Assistant
|4 | peon 17000-28950 20400 ]

RTI Act 2005 Section 4(1)(b)(xiii):

Government of Karnataka sanctions concessions of stamp duty and registration
fees under section 9 of the Karnataka stamp act section 78 of the India registration act as per
annexure.



RTI Act 2005 Section 4(1)(b)(xiv):

Information that can be obtained in internet.
1.Registration Act 1908
2. Stamp Act 1957

3. Stamp duties

4, Stamp rules
5. FAQ’s on registration stamps.

Marriage Registratiod:
* Hindu Marriage Act 1955
* Hindu marriage (kar) registration rules 1966
¢ Hindu Marriage application forms
e Marriage fees.
e Special marriage 1954
o Special marriage 1954 applications
e .Parsi marriage and divorce act and rules

A glance on registration fee and Stamp duty.:
e market value

e Nature of document

e Acts and rules

e Stamp act and schudles

¢ Stamp duties

¢ Stamp rules

s Marriages

¢ Registration fee

o Hindu marriage fee

e Special marriage fee
» Regarding fake stamp papers
s FAQ

Mode] documents
e Sale agreementsz

¢ Exchange deeds

¢ Flat/apartment sale deeds
o General power of attorney
o Gift deed

o Lease deed

Mortgage deed



Partition deed
Release deed
Conveyance
Trust

Wills
E-administration

RTI Act 2005 Section 4(1)(b)(xvi):

Following information is available in the web site:

Mortgae deeds
Wills
General qurries

Information regarding registration of documents

VVVVVVVVVYYVYYVYY

Flat/apartment registration
Stamp duty

Trust deed

Marriage registration
Investment in immovable property by NRI
Proprty and rights
property

title and possession
transfer of possssion
AgreementsA

Mortgage

Application

Marriage certficate

» Witness summons
» Marriage memorandum

Acts and Rules:

1. Registration act 1908
2. Karnataka Stamp act 1957
3.Karnataka Registartion rules 1965
4. Karnataka Stamp rules 1958
5. Karnataka registration manual
6.Karnataka civil services CCA rules 1957
7 Karnataka civil services rules.
8.Karnataka Financial code..



RTI Act 2005 Section 4(1)(b)(xvii):

Sub Registrar’s Office,Hungund

Assistant Public

Sub-Registrar’s Office,
Mundargi

Mundargi

. Public Information .
Information Officer Officer Appeal Authority
P.D.Surapurkar S.K.Jalaraddi
Second Division Sub-Registrar, Vinayak.S.Ghorpade
Assistant, Sub-Registrar’s Office, District Registrar,

District Registrar’s Office
District administration Office. 2"
Floor,R.n0.219
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